
  
 
  

 
Civic Area Mobile Vending Cart Application 

1777 Broadway, Boulder CO 80302 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

The City of Boulder is excited to announce the completion of Phase One of construction - our “park at the 
core.” After years of research, public input and construction, Boulder’s Civic Area enhancements are ready 
to enjoy! The newly completed park areas deliver on the city’s commitment to enhancing visitor safety 
including better visibility throughout the park, nighttime lighting, and a design that accommodates safe 
access and a variety of uses along the Boulder Creek Path. The area also presents new opportunities to 
better connect our community through various gathering and nature play spaces. The enhanced park 
welcomes this exciting mobile vending cart opportunity to aid in year-round activation. Please review the 
information below for application details. 

 
 
 

RETURN COMPLETED APPLICATIONS: 
Address: City of Boulder, 1500 Pearl Street, Ste 302, Boulder CO 80302  

Email: landrithl@bouldercolorado.gov 
  



  
 

Application Criteria 
 

General Criteria 
 Authorized mobile vending carts are permitted at Creekside Play Area, West Municipal Building 

Plaza, Sister Cities Plaza, and Lyrics Bend. Location assignment is at the sole discretion of Boulder 
Parks and Recreation. 

 Preference will be given to food/beverage vending carts (alcoholic beverages are not permitted).  
 Mandatory operating months are May – September (optional months are October – April). 

Minimum days and hours or operation are four (4) days a week, (4) hours a day unless 
otherwise approved. 

 The City of Boulder may issue as many mobile vending carts permits as deemed appropriate, but 
shall not permit the operation of more than three mobile vending carts in the park at the same 
time.  

 There must be a genuine uniqueness in the cart product offered when a like product is in the 
general vicinity. Over-saturation of any product is closely monitored.  Example: If there are already 
cafes offering coffee nearby, the placement of a competing coffee cart will not be pursued.   

 A mobile vending cart permit may be issued only if the proposed vending cart will benefit the 
public or enhance the cultural and aesthetic ambiance of the park.  

 Applicants should take time to investigate possible locations and product usefulness so as not to 
be automatically disqualified from the process.   

 If an authorized location conflicts with a permitted special event, Boulder Parks and Recreation 
shall propose inclusion of city-selected vendors within the permitted event footprint, however, 
may temporarily relocate the vendor or request adjusted hours of operation. Boulder Parks and 
Recreation will provide 30-day advanced notice of any such request. 

 A mobile vending cart is responsible for disposing of all trash off-site (see terms and conditions). 
 Each cart shall display a sign at least one foot by one foot visible to the public which contains the 

required dates and hours of operation, the items for sale, and the prices of the items. 
 Connect Boulder Wi-Fi is available; however, a more secure POS system is recommended.  
 Carts must be removed from the Civic Area and stored off-site when not in operation.  

 
Cart Construction Criteria 
Open air carts are preferred. Maximum cart size is 8’ high x 10’ long x 4’ wide.  A substantially strong, 
heavy-duty under carriage is required to withstand daily trips in and out of the park. Cart will be placed on 
concrete surface. 
 
Suggested cart materials are: 

 Roof – canvas, nylon, finely milled wood products. 
 Body – finely milled wood products, brushed steel/stainless steel combined with accent materials 

for food carts. 
 
Suggested materials to be avoided are: 

 Plastic, fiberglass, glass, mirrors, coarse, rough-finished or rustic materials such as wood shakes, 
stone, brick, barn wood, imitation wood siding. 

 
Suggested colors are: 

 Light tones work best for the larger background area. 
 Bright colors work well as accents. 

 
 



  

Evaluation Criteria 
 

 Design Quality: Applicants are encouraged to follow the aforementioned guidelines in developing 
cart designs. Overall low rating in this category may disqualify an applicant regardless of 
strengths in other areas.  

 Product Adds Diversity to Park: Products which are not readily available elsewhere in the area will 
receive higher ratings than duplications of nearby similar businesses or offerings. Duplication of 
products offered may disqualify an applicant regardless of strengths in other areas.  

 Compatibility with Park Activities and Design: Conflicts with maintenance activities, pedestrian 
flow, and other business and recreational functions of the park should be avoided. 

 Experience of Applicant: The more relevant the experience is to the specific type of business 
proposed, the higher the rating given. Additional consideration will be given to women and/or 
minority-owned businesses. 

 Financial Feasibility: A pro forma on the proposed business should draw on related business 
ventures to the extent possible. Verification of financial backing will assist in improving the rating. 

 Quality, Uniqueness and Cost of Product: Affordability of the product will be considered, but 
relative value (cost appropriate to quality) will also be taken into consideration. Alignment with 
Boulder Parks and Recreation Master Plan and the Civic Area Master Plan will be considered.  

 Length of Season Product can be Marketed: Products which are marketable for more than just the 
summer season will receive higher ratings than products which have a limited market season.  

 Overall Quality of the Proposal: This is a general evaluation based on their overall impression of 
the quality of the proposal.  

 
Submission Process 

 
Applications will open on March 9, 2019 and will remain open until each location is filled. The application 
will be scored by the Civic Area Activation Committee. Top scoring applications will be contacted by 
phone and may be asked to make a personal presentation at a time and location to be determined. 

 
RETURN COMPLETED APPLICATIONS TO THE CITY OF BOULDER: 

Address: 1500 Pearl Street, Ste 302, Boulder CO 80302 
Email: landrithl@bouldercolorado.gov 

 
Selection Process 

 
Up to three (3) mobile cart vendors will be issued a permit.  Permits will be based on the application and 
evaluation criteria above, as determined by the City in the exercise of its sole, reasonable judgement. 
Selected applicants are awarded a one (1) year permit. After the first year, the permit is reviewed by the 
committee for potential second (2) year renewal.  After the second year, the permit is reviewed by the 
committee for a potential final third (3) year renewal.  After the third year, the applicant will be required to 
reapply.  Several items are taken into consideration for renewal, including but not limited to the following: 
how well the property is maintained; community feedback, adherence to published schedule; whether 
scheduled payments are paid in full and on-time. 
 
 

 
 



  

2019 Mobile Vending Cart Application & Agreement 
 

Contact Information  
 

 
Contact Name _______________________________________________________________________________________ 

Business Name ______________________________________________________________________________________ 

Mailing Address _____________________________________________________________________________________ 

City ___________________________________ State _______   Zip ___________________________________________    

Phone (Cell/Emergency) _____________________________________________________________________________ 

Email _________________________________________________________________________________________________ 

Required Documents 
Applications will be returned if any document is excluded. Please submit four (4) copies of each. 

  
1. Proposed Menu (including price points) 
2. Diagram or Photo of Mobile Vending Cart Set-Up    
3. General Information Questionnaire 
4. Business Experience and Financial Information Questionnaire  

 
Supplemental Documents 

Proof of the following will be required prior to issuance of permit, if selected. 
 

1. Proof of Insurance (per terms and conditions) 
2. Copy of Retail Food Establishment License OR Boulder County Certificate of Approval  
3. Colorado Sales Tax License AND City of Boulder Business Sales Tax License  

 
Permit Fees 

Please issue three (3) separate checks – two for the permit fees and a separate check for the Damage 
Deposit. MAKE CHECKS PAYABLE TO: CITY OF BOULDER PARKS AND RECREATION  

       
MOBILE VENDING CART BOOTH First Installment @ $750.00 (due prior to opening)    
     Second Installment @ $750.00 (due six months after opening) 
 
REFUNDABLE DAMAGE DEPOSIT $250 per cart (due prior to opening)    
(Please issue separate payment)  
    

 
 



  

GENERAL INFORMATION QUESTIONNAIRE  
 
Preferred Location:   
West Municipal Plaza: ____   Creekside Play Area: ____   Sister Cities Plaza: ____   Lyrics Bend: ____    
 
Preferred Schedule:    
 
 
 
Description of product(s) to be sold: 
 
 
 
Who is your intended market? 
 
 
 
What makes this a quality and unique product? 
 
 
 
Why is your product a good value? 
 
 
 
Describe your cart materials and colors: 
 
 
 
Will you need access to limited 110v outlets (available in select locations)?  
 
 
 
List all electrical appliances you’ll be using: 
 
 
 
What is the status of your cart currently? 
 
 
 
How will your transport the cart to and from your site each day? 
 
 
 
Where will it be stored and have those arrangements been made? 
 
 
 
 



  

BUSINESS EXPERIENCE & FINANCIAL INFORMATION 

 

What similar business experience have you had? 
 
 
 
 
Describe any special business experience you have: 
 
 
 
 
Do you have legal help arranged?  Explain: 
 
 
 
 
Do you have financial help arranged?  Explain: 
 
 
 
 
Who will operate the cart?  
 
 
 
 
Describe your estimated gross sales per day: 
 
 
 
 
Describe your estimated gross yearly sales: 
 
 
 
 
Describe gross revenues and expenses: 
 
 
 
 
Describe your initial start-up costs: 
  



  
TERMS & CONDITIONS 

 
____________________________________________________ [Vendor Name] (“Vendor”) hereby agrees, as consideration for being issued a permit to participate in 
the mobile cart vending pilot program in the Civic Area during 2019 (the “Permit”), as follows:  
1. Vendor shall retain all revenue generated from Vendor sales.  
2. Vendor shall procure and keep in force for the duration of the Permit a policy of commercial general liability insurance insuring Vendor, and 

naming the City as an additional insured, against any liability for personal injury, bodily injury, death or property damage arising out of 
Vendor’s participation in the Event.  Coverage amounts shall be maintained at no less than One Million Dollars ($1,000,000) each occurrence, 
plus an additional amount sufficient to pay related defense costs and attorney fees.  Such policies shall include coverages for contractual 
liability and products/completed operations liability.  The limits of such insurance shall not limit the liability of Vendor hereunder. 

3. Vendor shall be liable and responsible for all damages to persons or property caused by or arising out of the actions, obligations or omissions 
of Vendor or its employees, agents, subcontractors or other persons acting under Vendor’s direction or control arising out of Vendor’s 
participation in the Event.  Vendor shall indemnify and hold harmless the City and its elected and appointed officials, employees, agents and 
representatives (collectively, the “Indemnified Parties”) from any and all liability, claims, demands, actions, damages, losses, judgments, costs 
or expenses, including, but not limited to, attorney fees, which may be made or brought or which may result against any of the Indemnified 
Parties as a result or on account of the actions or omissions of Vendor or its employees, agents or subcontractors, or other persons acting 
under Vendor’s direction or control, with respect to Vendor’s participation.  Regardless of any written or oral statement to the contrary, in no 
event, instance or circumstance shall the City indemnify or hold harmless Vendor.   

4. Vendor shall be provided with a ten-foot (10’) by ten foot (10’) ground space on a paved surface.  Vendors must provide their own display 
system.  Display units should be designed for outdoor use, capable of withstanding the elements, and all materials must be contained within 
the 10-foot-by-10-foot area.  Vendors are required to provide an adequate weight system for their display (minimum 100 lbs.).  The use of 
stakes is strictly prohibited.  Vendor must remove all equipment when not in operation.  

5. Space assignments are final.  Vendor or Vendor’s employee(s) shall remain in the assigned booth space for the duration of the permit hours.   
6. Vendor shall remain open during the permit hours.  Canvassing from outside of the booth space is not permitted.  No amplified music or 

sounds will be allowed in the Vendor booth space at any time.   
7. Vendor must request in advance if electricity is required.  Use of generators is prohibited.   
8. Vendor covenants and agrees it shall comply with all applicable federal, state and local laws, regulations and policies, including the following: 

a. Vendor and its employees, agents and subcontractors shall, before, during and after the Event, adhere to the City’s policies 
applicable to City employees regarding drugs, alcohol and workplace violence.  A copy of such policies will be made available to 
Vendor upon request.   

b. Vendor shall not discriminate against any employee or applicant for employment on the basis of race, color, religion, age, sex, 
disability, military or veteran status, or national origin.  Vendor shall take affirmative action to ensure applicants are employed, 
and employees are treated during employment, without regard to race, color, religion, age, sex, disability, military or veteran 
status, or national origin.   

c. Vendor shall comply with applicable provisions of the Americans with Disabilities Act of 1990, as amended from time to time (the 
“ADA”), and any other applicable federal regulation.  A signed, written certificate stating compliance with the ADA may be 
required at any time during this Agreement.   

9. Vendor is responsible for reporting and submitting all sales tax (both City and State) collected during the Permit.   
10. Failure to comply with all City ordinances or staff instructions or requests may be grounds for immediate revocation, and/or and loss of 

damage deposit.   
11. Vendor grants the City permission for the use of Vendor’s name and likeness.  Vendor also grants the use of its employees’ voices and any 

recorded or filmed/video/photographed footage of Vendor and Vendor's display, including Vendor's art.  Vendor hereby waives all rights to 
any compensation as a result of Vendor's name or likeness being used by the City in any way.  

12. Vendor assumes responsibility for any damages to City of Boulder, buildings, staff, volunteers, other vendors and the general public caused 
by Vendor or Vendor’s property.  Vendor understands that neither the City, including its City Council and employees, nor the sponsoring 
organizations or businesses bear any responsibility for any damages, theft, weather or vandalism. 

13. Vendor agrees to use only reusable, recyclable or compostable service ware, containers and packaging. Vendors shall not use plastic bags, 
disposable decorations or balloons.  

14. In addition to the above, the Terms and Conditions include all information contained in the Mobile Cart Vendor Application.  Vendor’s violation 
of these Terms and Conditions may result in revocation of the permit. 

15. No person shall fail to maintain, and provide proof when requested, of the permit authorizing such use.  
16. Permit is non-transferable.  
17. Vendor agrees to temporarily relocate or close during permitted special events (unless provided written authorization from permit holder).  
18. Vendor is responsible for maintaining the area within and in proximity to the permittee's cart in a neat, clean and hazard-free condition, 

including, without limitation:  
a. Disposing of all trash off-site; and  
b. Storing all mobile vending carts off the park when not in operation.  

 
 
 

     
VENDOR Authorized Signature                                      Date Printed Name & Title                                                        




